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Guidance and instructions ahead of your PhD thesis defence

Now that you have booked a time for the public defence of your doctoral thesis,
https://disputationsbokning.web.med.lu.se, we would like to give you some information that
we think you will find useful as you prepare for the dissertation. There are a number of
administrative tasks with strict deadlines that you must complete on time — see the attached
crib sheet for an overview of what those are. It is mostly your own responsibility to make
sure that the preparation procedures are followed and the deadlines are met. It is therefore
vitally important that you visit the referenced webpages, which contain the most up-to-date
information you need.

It is up to you to book a room or suitable premises for your thesis defence. To book a room
in one of Lund University’s buildings, use the room booking system ‘TimeEdit’,
https://cloud.timeedit.net/lu/web/lugem1/ Rooms within Skane University Hospital
premises in Lund and Malmd can be booked on site in the relevant building.

Notification of the public defense must be made using a special form,
https://webforms.med.lu.se/notification-thesis-defence/ A link to the notification of the
public defense must be sent to the faculty office no later than three months before the date
of the public defense. Regulations and recommendations for doctoral degrees can be found
on the doctoral education website https://www.intramed.lu.se/en/phd-studies

The format of your thesis cover and its overall layout must apply the graphic profile on
behalf of the University. We recommend that all thesis print internally within Lund
University. Your thesis will be included in the following publication series: Lund University,
Faculty of Medicine Doctoral Dissertation Series.

For further information from the PhD Studies Office, please contact: Anette Saltin,
Anette.Saltin@med.lu.se

Postadress BMC F12, 221 84 Lund Besoksadress BMC F12, Sélvegatan 19
Internet: https://www.medicine.lu.se



Crib sheet — thesis defence process and timeline

Department, section, supervisor and PhD student should of course be consulted in what should be done and by whom.

Time frame

To be done by PhD student and supervisor

To be done by the PhD Studies Office

at least 4 months before

book time for thesis defence on
faculty webpage
https://disputationsbokning.web.med.lu.se/

book room/premises for thesis defence

book time for printing

4 months before

send portfolio to deputy head of dept for
examination

3 months before

link to the thesis notification should be sent
to the PhD studies office

decision is made to appoint an
opponent and members of
examining committee

decision is emailed to all concerned

papers distributed to all concerned

ISBN number etc. is emailed to the
PhD student

at least 2months before

the kappa, and any updated manuscripts, are
uploaded via LU-box for preliminary review

about 6 weeks before

certificate after preliminary review is
emailed to the PhD student and
supervisor

about 6 weeks before

the material is submitted to the printer

certificate from the supervisor about the
plagiarism check is sent to
Anette.Saltin@med.lu.se

about 3 weeks before

3 copies of the thesis are submitted to the UB,
Helgonabacken

1 copy of the thesis is submitted to the PhD
studies office (together with a receipt from
the UB, Helgonabacken)

electronic registration and uploading of the
kappa in LUCRIS

the thesis is sent to the opponent and the
examining committee

the defense is announced

electronic registration is reviewed

day of thesis defence

defence of thesis

the minutes of the examining committee are
sent to the PhD studies office

grant for printing is paid

about 1 month after

issue PhD degree diploma.
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